UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

PHUONG PHUONG PUC Déc 1ap - Tw do - Hanh phuc
S6: 33 /QP-UBND Phwong Biic, ngay 09 thang 03 ndm 2023
QUYET PINH

Vé viéc ban hanh Quy ché quan 1y tai sin Nha nwéc
thudc co quan phwong Phwong Puc

UY BAN NHAN DAN PHUONG PHUONG bUC

Can cir Ludt Té chirc chinh quyén dia phuong ngay 19 thang 6 nam 2015; Ludt
sua doz b6 sung mot sé diéu ciia Ludt Té chire Chinh phii va Ludt Té chire chinh
quyén dia phirong ngay 22 thang 11 nam 2019;

Can cir Ludt ké todn ngay 20 thang 11 ndm 22015;

Can cir Ludt Ngdan sach Nha nuoc ngay 25 thang 6 nam 2015;

Ludt Quan 1y, sir dung tai san cong sé 15/2017/QHI4 ngay 21/6/2017;

Can cir Nghi dinh s6 151/2017/ND-CP ngay 26/12/2017 ciia Chinh phii quy
dinh chi tiet mot so diéu cua Ludt Quan ly, swr dung tai san cong;

Can cir Nghi dinh s6 152/2017/ND-CP ngay 27/12/2017 cia Chinh phii quy
dinh tiéu chudn, dinh mirc sw dung tru so lam viéc, co so hoat dong sw nghiép;

Can cir Quyét dinh s6 50/2017/0D-TTg ngay 31/12/2017 ciia Thii twéng Chinh
phii quy dinh tiéu chudn, dinh mirc sir dung mdy méc, thiét bi;

Can_cir Thong tu s6 144/201 7/TT-BTC ngay 29/12/2017 cua B¢ Tai chinh
huwong dan mot so noi dung cua Z\/,gh_i‘d‘_inh 50 151/2017/ND-CP ngay 26/12/2017 cua
Chinh phu quy dinh chi tiét mot so diéu cua Ludt Quan ly, su dung tai san cong;

Can cir Nghi quyét so 03/2018/NQ-HDND ngay 30/3/2018 cua HDND tinh

Thira Thién Hué quy dinh vé phdn cdp cap qudn 1y tai san cong tai co quan, té chike,
don vi thuéc pham vi qudn 1y cia dia phwong trén dia ban tinh Thiva Thién Hué;

Can cir Quyét dinh s6 42/2018/0D-UBND ngay 08/8/2018 ciia UBND tinh vé
viéc ban hanh quy dinh phan cdp quan ly tai san nha nwoc tai cdc co quan, o chic,
don vi thuoc pham vi quan ly cua dia phwong trén dia ban tinh Thira Thién Hué,

Can cir Quyét dinh sé 2071/2018/0D-UBND ngay 18/9/2018 cua UBND tinh vé
viéc ban hanh tiéu chuan, dinh mirc mday moc, thiét bi chuyén dimg cia cac co quan,

16 chwc don vi thuoc pham vi quan ly cua dia phwong trén dia ban tinh Thua Thién
Hueé;

Can cir Quyét dinh sé 07/2019/0D-UBND ngay 19/01/2019 cua UBND tinh vé
viéc ban hanh Quy dinh viéc lya chon nha thau dé mua sam tai san cong nham duy

tri hoat dong thuong xuyén cia co quan, t6 chirc, don vi thuéc pham vi qudn 1y ciia
tinh Thira Thién Hué;

Xét dé nghi ciia Cong chirc tai chinh — ké todn phirong.



QUYET PINH:

Piéu 1. Ban hanh kém theo quyét dinh nay Quy ché quan 1y tai san cong cia
co quan phuong Phuong Duc.

Piéu 2. Quyét dinh nay co6 hiéu luc ké tir ngay ky.

Piéu 3. Cong chuc van phong — thong ké, tai chinh — ké toan, can bo, cong
chtrc, nguoi lao dong thude co quan phuong Phuong Puc va cac té chuc, don vi, ca
nhan lién quan chiu trach nhiém thi hanh Quyét dinh nay.

Noi nhin: TM. UY BAN NHAN DAN
- Nhu Piéu 3; CHU TICH

- Phong TCKH TP Hué; (dé b/céo)

- TV Pang uy, TT HDND phuong (dé bao cio);
- Chu tich, cac PCT UBND phuong;

- UBMTTQVN va cac doan thé phuong; <
- CBCC, nguoi lao dong thudc phuong; Huynh Ngoc Diing
-Luu: VT.
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
PHUONG PHUONG bUC Pjc 1ap - Tw do - Hanh phic

QUY CHE

Quan ly tai san nha nwéc tai co quan UBND Phuong Phuong Duc
(Kem theo Quyét dinh so:  /ODP-UBND ngay 01 thang 3 nam 2023 ciia UBND
phuwong Phirong Duc)

CHUONG I
NHUNG QUY PINH CHUNG
Pi¢u 1. Pham vi diéu chinh va déi twong ap dung

1.Quy ché nay quy dinh vé quan 1y, st dung tai san cong ctia Uy ban nhan dan
phuong Phuong Duc, bao gém: Tru sé lam viéc, mdy moc, trang thiét bi lam viéc va
cac tai san khac dugc mua sam, hinh thanh tir nguén ngan sach nha nudc, tai san
duoc dau tu xdy dung, mua sam tir ngudn von khac.

_ 2. Viéc quan ly, str dung tai san cong khong thudc pham vi quy dinh tai khoan
1 Biu nay thyc hién theo quy dinh cua phap luat co6 1ién quan.

3.Quy7 ché nay ap dung ddi véi tat ca cac don vi, can bd, cong churc, nguoi lao
dong thuoc Uy ban nhan dan phuong Phuong Duc.

Diéu 2. Tai san cong (Theo Diéu 4. Phan logi tai san ¢é dinh tai T hong tu s6
45/2018/TT-BTC ngay 07/5/2018 cua B¢ tai chinh)

1.Tai san ¢b dinh hitu hinh: La nhirng tai san c6 hinh thai vat chit, thoa man
ddng thoi 02 tiéu chudn (C6 thoi han st dung tir 01 nam trd 1én; c6 nguyén gia tur
10.000.000 dong trd 18n, néu 1a thiét bi tin hoc thi c6 nguyén gia tir 5.000.000
dong tro 18)

2.Tai san cb dinh vo hinh: La tai san khong c6 hinh théi vat chat, théa man
dong thoi 02 tiéu chuan (Co thoi han sir dung tir 01 nim tro 1én; c6 nguyén gia tu
10.000.000 dong tro 1én), nhu: Quyén sir dung dat, phan mém tng dung, tai san cd
dinh vo6 hinh khéc.

3.Phén loai theo ngudn gbc hinh thanh tai san: Tai san hinh thanh do mua sam;
do dau tu xay dung; dugc giao; dugc cho ting; tai sdn c6 dinh khi kiém ké phat hién
thtra chua dugc theo doi trén s6 ké toan; tai san co6 dinh dugc hinh thanh tr nguon
khéc.

Piéu 3. Nguyén tic quan Iy va sir dung tii sin

Tai san phai dugc quan ly chdt ch€, st dung ding muc dich, ché do, tiéu
chuan, dinh mre, tiét ki€ém va co6 hiéu qua.

Tai san st dung phai dugc bao du’orng, stra chira, gilr gin, bao quan tbt theo ché
d6 quy dinh cua Nha nudc va theo khuyén cdo caa nha san xuat.

Viéc quan ly, str dung tai san cong tai UBND phuong phai thuc hién cong
khai, minh bach; moi hanh vi vi pham ché d0 quan ly, st dung tai sdn cong phai dugc



xu 1y kip tho1, nghiém minh theo quy dinh ctia phap luét.
Piéu 4. Cac hanh vi bi nghiém cAm.

1.C6 y 1am trai cac quy dinh ctia Nha nudc vé quan ly, st dung tai san
cong.

2.Lo1 dung, lam dung chuc vy, quyén han chiém doat tai san cong dudi moi
hinh thic.

3.Sir dung tai san céng khdng dung muc dich, tiéu chuan, dinh muc, ché do;
st dung tai sadn cong lang phi hodc khong st dung tai san dugc giao gy lang phi; st
dung tai sdn cong dé kinh doanh trai phap luat.

4.Huy hoai hodc ¢d ¥ 1am hu hong tai san cong; chiém giit, st dung trai phép
tai san cOng.

5.Thiéu trach nhiém trong quan 1y dé xay ra vi pham phap luat vé quanly, sir
dung tai san cong.

6.Khong thuc hién hodc thuc hién khong day du nghia vu d6i voi Nha nude
trong quan ly, st dung tai sancong.

CHUONG 11
QUAN LY, SU DUNG TAI SAN
Picu 5. Pdi twong dwoe giao quan 1y va sir dung tai san

UBND phuong giao tai san cho cac ca nhan, bo phén quan ly, str dung dé thuc
hién nhiém vu cia UBND phuong sau khi dugc su dong y ctia Chu tich UBND
phuong.

Piéu 6. Quyén va nghia vu ciia ddi twong dwoc giao quan 1y, sir dung tai
san cong

1.Déi tuong duoc giao quan ly, st dung tai san cdng cd cac quyén sau day:

a.Str dung tai san cong phuc vu hoat dong theo chirc nang, nhiém vu duoc
giao

b.Thuc hién cac bién phap bao vé, khai thac va sir dung hiéu qua tai san cong
duoc giao theo ché d§ quy dinh.

2.D6i tugng duoc giao quan Iy, st dung tai san cong c6 cac nghia vu sau day:

a.Bao v¢, st dung tai sdn cong dung muc dich, tiéu chuan, dinh muc, ché do;
bao dam hiéu qua, tiét kiém.

b.Lap, quan ly ho so tai san cong, ké toan, kiém ké, danh gia lai tai san cong
theo quy dinh cua phép luat va phép luat vé ké toan.

c.Béo cdo va cong khai tai sdn cong theo quy dinh cua phap luét.

d.Thuc hién nghia vu tai chinh trong sir dung tai san cong theo quy dinh cta
phap luat.

d.Giao lai tai san khi c6 quyét dinh thu hdi ctia co quan, ngudi cd thAm quyén.

e.Chiu sy thanh tra, kiém tra, gidm sat cia co quan nha nudc c6 tham quyén;



gidm sét cia cong ddng, cdng chic, vién chirc va Ban Thanh tra nhan dan trong
quan ly, st dung tai san cong thudc pham vi quan ly theo quy dinh cta phap luat.

Piéu 7. Nhiém vu ciia ddi twong dwoc giao quan ly tai san cong
1.Thu truéng don vi, cip phé cua ngudi ding dau.

a.Td chirc thyc hién quan ly, st dung tai san cong dé thuc hién chirc nang,
nhiém vu dugc Nha nudc giao. Ban hanh quyét dinh ban giao tai san cho cac bo phan
quan 1y truc ti€p.

b.T6 chuc ki€ém tra viéc quan ly, st dung tai san ctia cac by phan tryc thudc.
Thuong xuyén gidm sat viéc quan ly, st dung tai san cua cac bd phan, to6 chuc, ca
nhan trong don vi.

c.Xir 1y theo thim quyén hodt trinh co quan c6 tham quyén xir 1y cac hanh vi vi
pham phap luat vé quan ly, st dung tai san cong.

2.Ké toan

a.Lap hd so lién quan dén viéc hinh thanh, bién dong tai san trén phﬁn mém
quan ly tai san. Luu trit ho so tai san cua don vi.

b.Phéi hop véi cac phong ban thuc hién mot s6 cong viéce sau:

Vao s0 tai san khi co tai san méi nhéan veé.

Kiém ké tai san vao cudi ky ké toan nam, kiém ké theo quyét dinh kiém ké
cua céac cap c6 tham quyeén.

Danh gia lai tai san; Xac dinh tai san thira, thiéu va nguyén nhan dé xir 1y theo
quy dinh cua phap luat; Tinh hao mon ctia tai san theo quy dinh ctia phap luat.

Thuc hién bao cao tinh hinh qyén 1y tai san theorvén ban hién hanh; Lap hd so
thanh 1y tai san kip thoi theo Quy ché nay; Xay dung ké hoach bao tri, bdo dudng.

3.Can b9, cong churc vién chuc, nguoi lao dong

a.TH chirc quan ly, st dung tai san, Bao quan, st dung thiét bi; luu gift, sur
dung ho so thi€t bi; stra chira nhiing thiét bi don gian.

b.Lap ké hoach dé nghi mua sam, sira chita, thanh Iy cac tai san duogc giao
quan 1y hong hoc, hét han str dung.

c.Lap bao cao dinh ky, thudng xuyén vé cong tac sir dung tai san.

d.Phdi hop véi ké toan nhap thiét bi méi nhan vé vao so tai san.

d.Thuc hién cac nhiém vu khac.

Picu 8. Quy dinh viéc sir dung tai sin

1.Toan bo tai san cia co quan, don vi phai dugc st dung dung cong nang,
ding muc dich str dung theo quy dinh.

2.Céc to chirc va ca nhéan trong don vi c6 quyén binh dang trong viéc str dung
chung va cé nghia vu chap hanh cac quy dinh v€ quan 1y, sir dung tai san; Co trach
nhiém bdo quan tai san trong qua trinh st dung.

Diéu 9. Mua sam, stra chira, bao duwdng tai san, thiéet bi



1.Viéc mua sdm tai san cin ¢ vao nhu ciu, tiéu chuén, dinh mtc va sy can
thiét phai trang bi thém hogic bo sung cac loai tai san ¢ dinh phuc vu cho cong
viéc cua co quan, cing nhu can bg, cong chuc trén tinh than tiét kiém, khong lang
phi. Cac nganh c6 nhu cdu mua sim tai san méi phai xay dung ké hoach mua sam tir
cudi nam trude trinh Chu tich UBND phuong, cha tich UBND phuong can cir danh
muc tai san duoc phép mua sdm theo quy dinh giao cho bo phan chuyén mén 1ap hd
so dang ky mua sam tai san ciia nam ké tiép giri Phong Tai chinh — K& hoach huyén
va thuc hién mua sam tap trung.

Kinh phi mua sam tai san phuc vu chung cho tat ca cac khdi Pang, nha nudc,
UBMTTQ va cic ban nganh doan thé thi dugc chi tir ngan sach nha nudc. Kinh phi
mua sim tai san phuc vu cho cong tac cua khdi, cua nganh thi dugc trich trong kinh
phi khoan cua tirng nganh

2.Thu tuc thanh toan thuc hiép theo cac van ban ché do ké toan quy dinh,
ching tu thanh toan phai dam bao day du tinh phap ly: c6 bao gia, hop dong thuc
hién, hoéa don hop 1y, hop 1€, bién ban thanh 1y hgp dong,...

3.Trong qua trinh st dung tai sain, UBND phuong phai thyc hién bao dudng,
sira chira theo dung ché d6 do Nha nudc quy dinh hodc theo khuyén céo cta nha san
xuat. Khi tai san bi hong can phai sira chita, thay thé hodc thanh Iy thi cic bo phan, ca
nhan dugc giao quan 1y, st dung tai san phai c6 trach nhiém bao vé Vian phong
UBND phuong dé c6 ké hoach xt ly.

4 Kinh phi mua sam, bao dudng, sira chira tai san cong tur ngudn ngan sach nha
nudc, thue hién theo quy dinh tai Thong tu 50 58/2016/TT-BTC ngay 29 thang 3 ndm
2016 ctia BO Tai chinh vé viéc hudng din thuc hién dau thau mua sam tai san nham
duy tri hoat dong thudng xuyén ctia co quan Nha nudc bang vén Nha nude, cac vin
ban khac cua B Tai chinh.

5.Chu tich UBND phuong c6 quyén quyét dinh mua sam, stra chita, bao dudng
tai san cong trong tham quyén.

5.Tai san lwa chon mua sim, stra chita, bao dudng phai theo ding ché do, tiéu
chuan, dinh muc kinh té - k¥ thuat do co quan Nha nudc cd tham quyén quy dinh
hoac theo khuyén cdo ctia nha san xuat, dang muc dich st dung, do bén cao, tiét ki€ém
nang lugng, c6 kha nang mo rdng va nang cap khi can thiét.

7.Vin phong UBND phuong cé trach nhiém phdi hop véi tai chinh — ké toan
mua sam, stra chira, bao dudng tai san cia UBND:

a.bdi véi tai san bao tri, bao dudng:

DPén thoi diém bao tri cac bd phan, ca nhan c6 lién quan thong bao cho Tai
chinh — ké toan, Van phong UBND phuong thoi diém bao tri tai san dé chu dong sap
x€p cong vi¢e theo quy dinh. Trong qua trinh bdo tri, bdo dudng néu c6 thiét bi hong
can thay thé thi Van phong va cédc bd phan, ca nhan c6 lién quan phai ghi o ndi dung
trong bién ban kiém tra hién trang.

b.Dbi véi tai san sira chira

Trong truong hop tai san hu hong dot xuat: Cac bo phan, ca nhan co tai san
hu hong bao Van phong UBND phuong. Van phong UBND phuong cO trach



nhiém bao don vi k¥ thuat kiém tra, tong hop trinh Chu tich UBND phudng phé
duyét.

Trong truong hop tai san hu hong dot xuit: C4c bo phan, ca nhan co tai san
hu hong bdo Vin phong UBND phuong. Van phong UBND phuong ¢6 trach
nhiém bdo don vi k¥ thuat ki€m tra, tong hop trinh Chu tich UBND phuong phé
duyét.

Truong hop sura chita theo ké hoach: Cian cr ké hoach st:E} chita, Van phong
UBND phuong phoi hop véi cac bd phan, cd nhan c6 lién quan tién hanh céc thu tuc
stra chira theo quy dinh .

c.Van phong UBND phuong cian ct tiéu chuan chat luong, gia ca, thoi
gian,...dé tham muu cho Chu tich UBND phudng lua chon nha cung tng dich vu c6
uy tin va tién hanh ky hop dong sira chita theo ké hoach. Trong qua trinh sira chira,
bao tri, vin phong UBND phdi hop véi cac don vi ¢ lién quan ctr nguoi giam sat.
Khi hoan thanh phai t6 chic nghiém thu khéi lwong cong viéc hoan thanh, lap vin
ban thanh 1y va chuyén ho so chuyén bo phan ké toan thanh toan theo quy dinh.

d.Két qua sira chira, bao tri phai dugc cap nhat vao ho so tai san dé theo ddi va
bao cdo két qua stra chira, bao tri cho 1anh dao UBND phudng duoc biét.

d.Doi véi tai san da hét thoi gian st dung, hu hong khong dam bao an toan
trong qua trinh st dung can thanh 1y thi Van phong UBND Ilap danh sach trinh Chu
tich UBND phuong phé duyét. Sau khi danh sach duoc phé duyét, van phong UBND
1ap Ho1 dong thanh ly tai san theo diing quy dinh.

Piéu 10. Sir dung, quén 1y va tinh hao mon tai sin ¢ dinh

1.Ca b6 phan, ca nhan duocc giao quan ly tai san chu dong 1én ké hoach st
dung sao cho hi¢u qua, tiét kiém.

2.Khdng str dung tai san cia UBND phuong vao muc dich ca nhan.

3.Khi mang tai san, thiét bj cia UBND phuong ra khoi co quan khi thyc hién
nhiém vu theo ké hoach phai bao cdo va dugc su dong y cﬁa‘ Lanh dao UBND. Trong
truong hop mang tai san di stra chira, bao tri phai c6 gidy d€ nghi dugc lanh dao phé
duyét va van phong xac nhan.

4.Tai sén ¢ dinh str dung cho hoat dong su nghiép duoc tinh hao mon theo
Thong tu s6 45/2018/TT- BTC ngay 07/5/2018 ctuia Bo trudng Bo Tai chinh.

5.D6i voi tai san ¢ dinh, néu dén han tinh hét hao mon ma van con st dung
dugc thi van tiép tuc st dung.

Tai chinh — ké toan phdi hop Vén phong UBND phuong kiém tra, giam sat
viéc quan ly tai sén’ cua cac ‘bcf) phér}, to chirc kiém ké hang nam Vé} trinh Chu tich
UBND phuong quyét dinh diéu chuyén tai san gitra cac by phan khi can thiét.

Diéu 11. Kiém k&, di¢u dong, thu hdi va thanh Iy tai sin

1.Van phong UBND kiém tra, giam st viéc quan ly tai san cua cac bo phén, t6
chtre kiém ké hang nam va trinh lanh dao UBND quy€t dinh di€u chuyén tai san giira
cac bg phan khi can thiét.



2.Kiém ké tai san 1a viéc can, dong, do, dém sb luong; Xac nhan va danh gia
chét lugng, gia tri cua tai san, nguon von hién c6 tai thoi diém kiém ké dé klem tra,
dbi chiéu véi s liéu trong s ké toan. Viéc kiém ké phai phan anh ding thuc té tai
san, ngudn hinh thanh tai san.

T6 chirc kiém ke tai san hang nam vao ngay 31/12. T6 kiém ké gém: Cong chire
Van phong, ké toan, thu quy, dai dién bo phan, ca nhan c6 lién quan. Thuc hién kiém
ké theo quy dinh cua phap luat.

Sau khi kiém keé tai san, ké toan 1ap bao céo tong hop két qua kiém ké. Truong
hop c6 chénh 1éch giira s6 liéu thuc té kiém ké véi so liéu ghi trén s6 ké toan, phai
xac dinh nguyén nhan va phai phan anh sd chénh léch va két qua xa 1y vao so ké
toan trudce khi 1ap bao cao tai chinh.

3.Viéc thu hoi tai san duge thuc hién khi.

Str dung khong ding muc dich.

Khoéng con nhu cau hodc giam nhu cau sir dung.
Thira so véi tiéu chuan, dinh mirc cho phép.

4.Thoi han st dung tai san toi thiéu bang thoi gian tinh hao mon do Nha nudc
quy dinh. Tuy nhién, cic by phéan, c4 nhan phai bao quan tot dé kéo dai thoi gian st
dung.

~ 5.Khi hét thoi han hao mon va thiét b hu hong khéng sir dung duoc nita thi
tién hanh thu tuc thanh 1y. Van phong UBND phuong va bo phan ké toan chiu trach
nhiém lam thu tuc thanh 1y theo dung quy dinh.

Piéu 12. Xir Iy vi pham trong quan ly, sir dung tii sin

Viéc xem xét, xr Iy trach nhi¢m vat chit d6i voi can bo, cong churc, nguoi lao
dong 1am mat mat, hu hong hodc gy ra thiét hai vé tai san ciia co quan phai can ctr
vao 101 tinh chat ctia hanh vi gdy thiét hai, mire d thiét hai tai san thuc té gly ra dé
quyét dinh mrc va phuong thirc bdi thudng thiét hai, bao dam khach quan, cong bang
va cong khai theo quy dinh hién hanh. Ngoai ra con bi xu 1y ky luét theo quy dinh
cua phap luat.

Tai san bi mat mat, hu hong, thiét hai do 16i ¢d y ctia can bo, cong chirc, ngudi
lao dong thi nguoi gdy mat mat, hu hong, thiét hai tai san phai boi thudng toan bo gia
trj thiét hai gdy ra. Néu tai san bi mat mat, hu hong, thiét hai do 15i v6 ¥ ctia can bo,
cong chirc, ngudi lao dong thi can c&r vao timg truong hop cu thé Chu tai khoan,
ngudi ¢ thim quyén quyét dinh muc va phuong thirc bdi thudng. Trudng hop thiét
hai vat chat xay ra do nguyén nhan bat kha khang thi nhan vién lién quan khong phai
chiu trach nhiém bdi thuong.

CHUONG III. TO CHUC THU'C HIEN
Piéu 13. Trach nhiém thi hanh

Can bg, Cong chirc, nguoi lao dong co trach nhiém thuc hién coé trach nhiém
quan tri¢t, chi dao, gidm sat cac doi tuwgng thuc hién Quy ché nay.

Piéu 14. T6 chirc thuwe hién



1.Quy ché nay da duoc cong khai thao luan rong rai, dan chua trong don vi. Sau
khi ban hanh, van phong c6 trach nhiém cdng khai theo quy dinh. C&c truong hop
phat sinh ngoai Quy ché nay dugc thuc hién theo Luat Quan 1y, sir dung tai san cong,
Nghi dinh s6 151/2017/ND-CP va cac vin ban phap luat khac co lién quan.

2.Quy ché nay c6 hiéu luc ké tir ngay ky.
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